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Motor Fuel
Website information
Go to: https://tax.iowa.gov/

Clink on the Businesses link
In the “Other Tax Information” section, clink on the “Motor Fuel” link

eList for Motor Fuel
Stay current on motor fuel updates & information
Go to: https://tax.iowa.qov/

On the bottom of the Home page, click on the “Subscribe to eMail News” link.
Click the Join/Leave List link for Motor Fuel tax and follow the instructions.



https://tax.iowa.gov/
https://tax.iowa.gov/
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Schedule Upload

The Schedule Upload process is the same for all filers

Tax returns for monthly filers Tax returns for semi-monthly filers

= 704 Supplier = 7O& Importer
- 705 Restrictive Supplier
- 707 Blender

Reports for monthly filers
= 714 Terminal Storage
= 715 Transportation
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*  Who can file using Schedule Upload?
v' Supplier, Restrictive Supplier, Importer, Blender, Storage Facility/IRS Terminal & Carrier/Transportation

* Does the Department have a file that we can use?

v" Yes. This is found on the web page titled “Other lowa Fuel Tax Information”. The link for the page is: https://tax.iowa.gov/other-
iowa-motor-fuel-tax-information

v" Click on the link titled ”Schedule Upload Template (Excel) 80-017”. The link for this template: https://tax.iowa.gov/form-
types/motor-fuel-tax?combine=Schedule%20Upload

* Dol need to file all schedules of receipts and disbursements?

v Yes. On the Other lowa Fuel Tax Information page, click on the link titled: “lowa Schedule Codes 84-054.” Link for the codes:
https://tax.iowa.gov/sites/files/idr/documents/84054.pdf

* Canlsend a test file?
v" Yes. You can the send the file to idrmotorfuel@iowa.gov In the subject line enter Test File for Permit (include your permit number)
. OR

v" Log on eFile & Pay then select “Demo”. Demo takes you through each screen, but it does not file your return. A confirmation number is given
with asterisks (***) as the “Demo”

*  What type of file can | send?

v" We have found the Text (tab delimited) (*.txt) file was the simplest to use. The excel schedule upload template, converted to a Text (tab
delimited) (*.txt) is what the instructions were based on.

* How do we make our payment?

v' You must pay electronically using either ePay (direct debit) or ACH Credit. For ACH Credit you must complete the application 92-116, unless
already registered with the Department for ACH Credit. Link to application: https://tax.iowa.gov/sites/files/idr/forms1/92116.pdf
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Fields in the Template
R= Required O= Optional

R R 0 0 R 0 0 R
 Purchaser Dest
I Name Terminal

(whom did IRscohl Tm

yondl thl

e

Blol
wmm Gﬁu

*Consignor Name & FEINis
F T T Y Required for schedule

codes 14A; 148; 14D & 14E.
0 0 0 0 (o} O/R  OIR (o}
Beginning  Ending Gil Hoider  Hoider Consignor Consignor Exchange
Inventory Inventory and Name  FEIN  Name  FEIN Party Name

0

Exchange
Party
FEIN




*What fields are required and are there any instructions?

Product Code

Carnier Name
Camrier FEIM
Szll=r Nams
Seller FEIN
[

Cingin Terminal |5
CodelLicense Mumbsr

Puwrchassr Nams
Purchaser FEIM

Dest State

D=t Terminal |IRS Codefl ioense
Musnnbsr

v" Yes, see the Tips on Data Entry

Tips on Data Entry I
Schedule of Receipts and Schedule of Dishursements codes hawe been updated to match FTA
guidselines. These may be found on the Department's websie or in the excel schedule upload templsiE
fil=.
Reguired for all Receipts and Disbursements. These may be fownd on the Department’s websie or in
the excel schedule upload template file.

sccimusm length of 35 charachers.
IF you do et ko the camiers FEIM, 55N or Canadian Business Mumber, wou may use nine 5=
{'SeSee e ety

dazginnum length of 25 characters.

FEIN, 55N or Canadizn Business Numbser.

Reguired for all movementof fuel. These may be fownd in the exoel schedule upload Emplate file o on
the “Orther lows Fusl Tax Information” page of the Department's website
For fuel withdrasn froman |RS Terminal, the TCM is required. Fusl withdrasm from an Ethanol or Soyp

Flant {non RS Terminal); the plant's license membsr is reguired. Terminsl codes & licensenumbes may
b Fipiumned on thee: “Crtheer lowva Fuesd Information™ pasge by clicking on the Fuel Tasx Licensee Listing link:

zecinusm length of 35 charachers.

IF yoou do neoit ke thee purchaser FEIN, 55M or Canadizn Business. Mumber, you may wse nine 5's
{SESoEng

2 digit state abbreviation.

Thizs field is not “Regquired” when submiting the file, bt is nesded for trading punposes when shipping
fsel it an | RS terminal.

The |RS Terminal cods is reqguired i the destingtion is an |RS Terminal. Amy fusl destination that is an
Ethanol or Soy Plant{non | RS Terminal), enter the purchaser's icenss numbser {masamom length of 5

characters). Tenming codes may be found on the Exxel schedule uplead template file. For the complets
lizt of Terminal Codes.



Field Tips on Data Entry
Transaction Dae O™ RO O Example: 20131231{Decemibar 31, 2013}

Hill of Lading MNuwnmiber o st ender the bill of lsding nsmib=r. Mo Inwoice nmembsr

Giross Gallons Enter in whole gallons. Rownd all amounts. Decmsal points sre mot
walid. Fownd dosn 3l amounts less than . S0and rownd wp sill
amounts of 50 thnowgh S5,

Coonsigneor MNamms kacdinvuem length of 35 characters.

Consignor FEIM If yeou dio not know the consigner FEIM, 55N or Canadian Business
Pmmibessr, yoan My wse nine 5°s (SESaSSon),

Moe: Optional fislds sre not reguired st this time; howsver the Deparment may reguie these at 3 bter dake.  If possible, we would
appreciste it if 3l optional fislds are completed.



Sample of the Schedule Upload template in excel format.
For a list of schedules for your license type click on the link
lowa Schedule Codes (pdf) 84-054
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https://tax.iowa.gov/sites/files/idr/documents/84054.pdf

A txt file continues to the right.
right side of the file.

Sample of a Txt File
Text tab delimited (.txt*) file

For ease of viewinag, this slide shows four screen shots of the

TEST Towi  Fudl Tas Schbdule
FEEMIT POl J0dd FOTES Bepdres Tlelds sre retded To oomplese The schedule uelowd
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Bmany al de St BEATEIHE acs Seea RLGALWNH- 5P Fa0s | el | [0 et

Welcome »
|3 error and wformational messages vl drsplay ak Bhe bop of Bhe screen, below the Bile, | Welcome Page
- Screen

Business Taxes:
Enber your BEN, select Busimess Tawes, sad press CONTINUE, * Enter your BEN (Business

Bariaess eFile Nambeer (BEME  BITTIIFH 00 dapt ssbe maicdind] 10 i _ EFIJIE hlumber‘ll

G peness Vases|Wilhbaling. Sales, Use, LPG Fuel, sad Motor Fuel] ‘ C“':k CD”h”UE

Individiesl Incomef Corporation [ncomse ePaymenls:
Nk enralled® (o g,
[eenlled? [nter your B, welea [sdividual [sceme ' Comporation 1nd o
EPayments, and press COMTIMIRE,
Beoruineus oF ile Momber {BEM = | T PR (-

O pedivedual Eoeme [ Corperation Dname Paymenls
[TAND0) LA DTS TAL 1 10 TAL ] HOEE)

- B B
Voa Busnbpman, Jombga§ ST LR TR EE - T T IC] By d
[ [z=n) Demabp Jae Cela e BT [mmpd piErRI

Whjdiy-Traflin, B 650 A0 pE Y
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Your Profile

Pl complets 5l Sapide. THen prave COTONLE

Fpbes Yol will maibd woaar Busna s aFdg HumaiBEM], Uaar 1D, 3nd Fapwond £0ary g o0 T ERE Fde B Pay

Create a user prodile
' BEN: BETTS T
Alsaer 10 OOERE
Busincys Mame:  foootern 0 B

Farmit humber Foallesil

Fal sure whal lax bype goos wilh the permed nuesber stave ™

Tax Typs sssoristed weil

e Boal -
Farmit Mumber sbay Lo P Tis

Cresie & Wb Pasivword: aswas -

Pavvmoed T

------
Srlea] @ Paveward Henl

Queafizn It
Brywer Passiard Fenl

Durakizn 1:

fplesd w Paunward Feml | weas coier san o Stk e pr ok
Duralian o 1 ¥ ;

Wt sy Py rapen o yoaer chlldhaed paRt

Revwrer Pavemard Fenl

A
Queafizn & -

Conback Mame: iy La=8

Canlact £-muail Address: | ey S Sty 1o

Camlanl 1 el =
= sERTTECE

-
*
L |
L
L
*
x

Your Profile Screen

First Time User
Completing Your Frofile is
required with initial eFile & Pay
system entry

2" User
If your organization is
registeredfor other lowa
business taxes, contact your
administrator (User|D 0001).
Lser0001 hasthe ability to set
up additional users

Ta receive E-mail
confirmations, complete your
Contact E-mail Address
Click Continue



e 4 b BATININR v e LEGALND-49TE TAGS | Mok | 10K Home

Your User Profile »
Prist this page for your reconds. Then peers CONTINUE
Nate: You wil need your Busness eFde Sumber (BEN), User 1D, and Passmord evary bme you access eFde & Pay

Your user access imformation

BEN: 88775299
User 1D: 0001
Web Passwoed: scgoter]
Telephone Passwerd: 11112222
Fasvword Mt Question 1 What was the same of your childhood pet?
Anvwer Password Wit Question 1) Ralph
Fassmand Hiat Question 71 What colee was yeur first car or truck?
Anvwer Favwword st Question 2: White

e TR |
e

Print this page and keep for future access,

1-064-32- okie

T Avorhomme. Lonlant (966 3032483 91928140453 wNefla D wa 20y
[ foew Omabe Quad Cran)  [iviwde B el atoeny

WandayBrdey Bm 413 3m CT

a3 ATHC AN

Your User Profile

Please print Your User
Frofile for your records by
clicking onthe ~rinf button

Click Continue
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Message from webpage 'E Message From

1 Pietay ek S Bustiris i Mumbir (3E4) ird Lisgal Hame shoren o S0curacy Beoni antiring S User I ind Wb
# PagEwin

Webpage

|I| «  0n subsequententries to

from webpage screen will
appearimmediately after
the Welcome Screen

= Click OK



Bovmaris ol e Bt ERFTREF | ol Same LHSALNM-$8F F&ls i

Log In > o

Pl diler wons Uidd [0 508 PRidwond, thin peddd LOG I 1T o Sededied dfde & Poy §yiten By baléphors b ch I“ Scree"
tha first-time, bafore vou used the web, please enber vour B dipt telephona passwanrd bo Qain ao0ess.

v 1 08 Heoim
AN

User Authentication +  0Onthe Logln screenUser
Business efile Nember: g3r3oe Authentication has your
LA N e Business eFile Number and

Legal Mame

Eaber Woas 00 | +«  Enter your User [0 and
Enier el Passwond! Web Password

“ m._ s Click Log I button

Pl ool Dol - Ol

1-H40-14T- 116 115-2FL-1114 ar ey g, 00
ol Bpmp emu) Qrabs Cuek A B D | BT

Lt o P ET R BT T

PR S Oty



Bnnss af b Btess | BETRIIE (| 5asl Mies | LIGALE-45TW

I;"" II.r'L' ||"I.' kT

Main Menu > B Frea thin button 1o deme wystem. ]

Select an Opilon

Sepleri & il dyps io lile & rwium aad Bake & paymeni.

]

.
Verw " Hinkzry

™
Exloct an admisisbrative fanctios b parfom. —
T T m E3kE &k I: a= i ¥ | afds Bahgms gl

) 1= Wi 30 gl
v A, Dyt PR 203 1) ETREFL IR L ] e ehbe B a2
[t fmin s Dk Qi Ol | lidinda i) =il aliaai

e a iy By B e 423 g £

P ey e ety

Main Menu Screen

Totesta schedule upload
spreadsheet, simply click
on the Demo On/OF button
& upload

Click on Motor Fuel Tax link

You can selectother
functions. Add/Edit Lisers,
Change FProfile, Make a
Fayment or Cancela
Fayment

View “e” History of retums,
payments and cancelled
paymernts




— —— Select a Permit Screen

Select a Permit

Slact Pl gl B2 hle lor, Bhan prais COSNTINUE

« Selecta Permitby clicking

Select a Permit Numiser the drop down box to select
Formkt Bemlen et _ the appropriate permit number
you are about to file a return for

+« |fyou only have one permit
number, it will automatically

[BEPOETAMT Do Wil use yowr bavwser's BACE bation, To retern b & provior pape
within iy spplizakizn, use the nevigation Bution at Ba balbzm ol e page.

1 b 30 el populate in the Permit Number
Wi 2400 3480 LR R AR DLy ] G oo ¥
= jpap Dby Cyad Caan trimaim {n=a a=d afsrapy

box
U Click Continvue

tgag e Eriwe. B pmipd: iR g T
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Motor Fuel Tax Menu» Motor Fuel Tax Menu
ma;mo:?a&y:mmumm arendy been Med for that pencd selected, you wit be Screen
For Do, 2ledie o the [ Motor Tusl Melo page

Selet an option then seloct theperiod *  Currenttax periodis selected

Select a Ming option and a pened, then press UPRLOAD,

+ To select a return for another
period, click on the drop down

arrow
« If areturn is already on file for

1 ile a Returm For: Ao £« oe 30, 2010 Mosmewy Leaum

IMPORYANT! Do Mot use your browser's BACK button. To refurn 10 & previous page

within Ehis application, wse the narvigation buttons at the bottom of the page. that period, you will get this
message: “Anonginal retumn
R e BsSirens”  Eoilctitn is already on file. To amend

Ll
= tee Omeby Quat Cme) [evtade lea ol atoenn

this refurn please click
Wastorfndey famndad s O Ulpfoa(r

PrivacySec Ty



Schedule Data

et amber 204204462 oo DBA-4O78 iL" | Helo DR Home m 'I'“EI
Schedule Data File Type > stnctions Screen
- To sKipthe
Flle Typ headers
Prase sekoctth tpe of o you wil e sending I a fsed ongeh ke, each hoid has a spectied information,
Si2e that remaing constant ivoughout the enire M. In a deimied fle, all hiekls in a record are enter 6 in SKip
separalid by a specied character the 1irst
Skipthe first ¢ lines of the flle, lines of the file
Fixed Length L— | - Delimited Fileis
Fike contans na Iné feeds automatically
. B selected

- Field Delirmiter

Fiold Dedmier  <TAB> v _ Select =TAS=

Ot by clicking the
drop down box

Stnng Quaktier <Nong» » : .
= - String Qualifier

Othe Select
Actions = MNorne= tl'j"
Priess the MAIN MENU button i you do not wish 10 send & file of define your ke lyout clicki the d
Otherwise pross the CONTINUE button to defing your fike layout ICKINg the arop
. down box
MAIN MENU | CONTINUE

L

Click Continue
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Schedule Data Layout

W

File Layoin

Curpcriep tap Bpddy i oo Ble pninsg By pascBion Una thap raamibaey on Tha el pady [ resrder

ok B o €100 LB By PTiSEeE i i - e ey wall Bunsstally ivnTber wWhin -
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Splps Plame

S#lu FERI

Oty Ak
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b ame
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Drstnanene dodoesd
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Dt Tl RS CisdaLabitdn
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35
]
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»
F
n
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Max Sice Format

Tt Wi
T Fesld
Tind Frndd
Tand Findd
T Fusdd
T Fisld
Tasd Fild
T Fild
Tiand Fnld
Tignd Frsdd
T ¥l
T Frsld
T2 Fepdd
Tt Pl
T Fusdd
T Fnld
Tand Fisdd
Tasd Fesdd

T Fenld

Remoes
Rsparnd
Ftepmied -
Risparid
g
Fiepmied
Fotwp e
Rpprnd
Fpisigd

L3

O -

Schedule Data Layout
screen

Schedule Data Layout screen
reflects allthe fields on your
Schedule Upload
spreadsheet
All requiredfields need to
match your file

If you use our template click
Continue. If you change the
Template match the ~ie/a
boxes to matchthe same
order as your file
Although Dest Terminal IRS
Codedlicenseis an optional

field, please do not remove
this field

Schedule Dotz Layouwr contnwed on
ihe next page
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0
it | * & DestruconZp " Teat Fsld 0
19 ® & Degt Termns 15 Codelonnss K Text Fiald 0
30 | ® @ Taesaction Date [CCYYMVDD] 3 TeaFeld  Reqund
3 | * % BaofLasegWwoce Humber 1B Tedfeld  Requeed
138 | * € et Galloen ] Tant Finld 0 le[htaFieType Sccamn
33 * ¥ G Gallon K] Taxt Fuld  Raquned -
3 % Baed Gatons 9 Tont Flekd 0 Cont: from the previous page
2 * & Bepenry Te
: v 5,.,.,.,.::” : ,,:: g *  This layout should matchthe
g B v S Teifed O layout of your spreadsheet
31 | ® & Postion Hoide Name ¥ Tefed O + |f you have addeda column of
20| ® & Poptioatioldut FEN ' Twmfld O data that is not available on
30 11589, Ovalgnes Yamie % Tedre D this layout, click on the Add
-2 s B . Tetas: E Filler field and add the Fosifion
135 | * ¥ Receng Exchange Paty Name B TeaFed (@
32 | ® & Receng Exchange Pasy FEN ] Tont Field () 2 CI|Ck Continue

¥ youx Sy hoy Seiss 1hat pre nok mertioned b thg Sata laysut. you San 334 5 Bl Seld o 2y
phace These beids il Do pnored when your Sie 8 peocessed

[JAdd Filer Pastion 5 |
Actions

Chck the MANE MENL betton € you 80 net mish 10 send 3 Sy o dedos your B¢ lyont Cick
the REFRESH bumon 10 apply o of the updates that you Aave made 13 tha Cumest 3Creen
you wil bo presented wieh the Litest view of your Sle layout. Cick the BACK tntton 10 change
the type of fie you e seadag Chc Me CONTINUE button 10 specty De Sle you wish 1o
g L processng

|‘ﬂu Fleids

3-864-32- alle
Yot Avsboma (omtonr (9442033433 S1529:-8483 kSR a oy
[ oen Omata: Quat Onmsn) Jowtnada fave! Lamad gidrany.
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Schedule Data File Upload >

Schedule Data File

Send File

U.::menmhuhnwcm“m-ﬁbwuh U | l SC
(Bowre )

v :

e e T R S e o voes *  Clickthe Srowse button.

+ Selectthe Txt Tab Delimitedfile.

e Click Continue
1 e 20 ohe A -~ :
e S ot SO et il - — * To go back to the previous

screen, click the Zack button

VestarPtes famma L3 e CY

443 $T0 AT 48



File Preview Screen

Tl PR 5 [HBA, - 45 TH

File Preview

Ak
Freas thes MLAR LAEHL) bation @ you cha nof ssghi o sand 3 G mpes Popss the BRSO bamon Ba specdy o it By bo g Fopss the CORTPRLE bafon 5a send yoss By

o ity

B‘Hrrlliﬂﬂh"..‘."l.l“ihﬁ'ﬂ'ﬁmill 10 ied it 'i'Hﬁ'L'ﬂ'.Hl'ﬂl‘l'l'n.l!b" sl LTl
Rewmsht Schedule Code Produc Code Carrier Name Casties FEIN ede Origin Terminal 185 Coded ikeme Selles Name Seller FERI Crigin dddress Origin City Origin State Cuigin Zip Py

1 1 &5 Pkl 4x0erEdal J FIIIRIIIS Pt O 4235531 50 i
¥ H T hicky iy irirkririiirie (W Spage LEERSELN e ]
X 5 ™ Hbk's sl J TS i Gpacs 433855420 M M
- Bed- 30 aliy
- 0 34 LIE ST AR DG ] g e G 5 0 TS
m jpap by Owad Caian reimaia fnaa am=ad adsrann

Sgagdpm Fralwr. B p=ip di 3 g TT

*  The =g Freview allows the filer to view up to the first 10 lines to determine if the data is
correctly reflected undertheir respective columns

«  Thisis an example of a Supplier's Schedule Upload
«  You can Scroll to the right to see allthe columns
. If the 10 rows and columns look ok Click Confinue

. If you see an error, clickthe Sacx button.
. Fix your file and uploadthe corrected file



Schedule Data Processing Screen

Fervdt st 2404204462 oo DBA-4978 FADS | Held

Schedule Data Processing »

Processing
The Dynamec Web Import System is processing your Sie. Please leave your browser wndow open
The progress will automadcaly update every few seconds

26% Complete
90 Reconds Processed
T or Avamtons e, Comtac) 1-800- 2473382 5152833104 Qrdnows oV

(0 Joma; Omaha; Quad Coms) [EX R (emad pddrem)

Monday-frday, 0 amts 15 pm T

Prvacy/Securty

*As your file is uploadedthe screen will showyou the percentage
Continue on to the next slide
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* Please note the examples illustrates tax rates
in effect for fuel purchased before March 1,
2015. For the current tax rates, refer to the
department’s website:
https://tax.iowa.gov/iowa-tax-fee-
descriptions-and-rates#mvf
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Motor Fuel Tax Return - Supplier »

, Motor Fuel Tax Return

INMPORTANT: If yous st 10 foil L actoty, verdy tha Gross Gallons colmnd are 2000 and press CONTINGE

A0 eolry can only be made for Uncolectibie Accourt. The system cakoubates o other columng and Wnes when you

P CALOULATY

For Sl nstructions on compheting your Motte Fusl Tax Retumn, please wew the Jon Mt !
Quationg? Chck 00 the Guashon mank m

Motor Foel Tax Retum - Supplier
Partod: Nev 1< how 39, 2018

HeL P

Due Date: Jon 83, 2011

REPORT IN WHOLL CALLONS ONLY
Grom Tolal foel Tax Due
= Grone Less  Diind. Allowance  Taxable ™
Gross  Gallons Gigots  Allow.  Galloos Gallom B0 pou Product
Colloas Faported & et
'I,nlm'
Famlou 1950 0 W wan
Gasohl 1,000 L} A o1
| ' ' ' ' ’ | {
(L 10 0 e n
1 Fuel Tax Doe m
Coum of o8 fuel preducts)
! ncollectdle Account m!
{
3 Tols! Fuel Tax Deq
(loe 1 misus bae 2)
L) Pemlty m
5 [aderent m
. TeAal Amount Don

(addition of bnes 3, 4 A 3)

|

Screen

Ifyou did not get this screan, help
with possible errovs arediscussed
faterinthis presentalion.

. This Motor Fuel Tax Refurmn is
an example of a Svopierwith
three fuel types.

. Click on the Calcul/ate button to
figure the tax due per fuel
product
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Motor Fuel Tax Return - Supplier *

IPCRTANT: 1T wias e o busl Ll BEEsAy, wiily el Sroei Slons COlSNE 30 Dero el prads CONTIMUE

Levi by can ondy b masde for Unoollechible Aooourt. Tha srsbem calouabes ol other columing snd nes when you

il CALOULATE.

Four Bl nstnactions on completing your Mokor Fusl Tao Refum, phearee view the [oona Mabor Fus
Crsstiand™ Chekt on thi aueston mark: (11

Modor Feel Tax Return - Supplier
Paricd: B 1 - Bew 38, TLS

L FTHET EH WRHODLE GALE RS (aMLY

HelD page,

D Daim: Jas &3, b

(=511 Folal Fusel Tax Dus
Grous [IFTTY Dusirdy,  Allzmance Tazakle T prr
Gireaa Gallzna. Exgoris  Allow.  Gallons Gl Esl®  pog) Froduck
Callcas  Duparted vd] P ki)
Laallin
Gnalizs | Laen ] 1.5 LEIT 1T ana 8821 [EL T
tanahel 1800 ] 1,85 ase % a1 ETED) (ET T
L LA ] 1. 0elel LEITY i e AR LTSS
Furel Tax Dwe m
- (nuewn of &l Fusl preducial et
) ipncallertible Roooset O ]
Total Fuel Tan Dwr
1 Clizen 1 minus lina 1§ B0
& r-:mh,.[ﬂ L R
& rm— ] | P
- Toflad Armaund ihen

[ mdditicn of lnes 3, 4. & %) Lol

Motor Fuel Tax Return
Screen

The data fromthe schedule
willinsert Gross Gallons
and Gross Gallons
Exported (if applicable)
Uncoilectible Account or
Elenders Credit willneed to
be completed only if
applicable

Click Calculate and then
Continue

) fe—m—
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Verify Motor Fuel Tax Return - Supplier *
Pl ag ripeipe the information phaen Balow, To maks coergciions, chok EDOT, To oontins filng, chick SLBMT,
Foar ol nginactons. o compbeieng your Mofor Fusl Tao Retumy, pleaes veew ths Jowg Motor Fusd Help page.

Werily Motor Fuel Tax Referm - Supplier
Perigad: Bey 1 - Wow M, IR

ke Dale Jas @1, FOLE

Fusd
[SLTEY Lres Tatal Fan Tan Guie
(=1 irallzns Lews Coplindy,  Bllosance Tenabis Hale prr
Ll Exparied Exporis L Galare Gallzny g Feel Froduct
§ ~ ~ _hwlan
Coaniline i, el ] 1888 [T 113 Il (2] 8.0 LR
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By 1,658 -] E-—-- [-E- 1 9 ] Ly (=8 ] LEL -]
Fael Tax Do
LY i ool 8l Tuel prodecs LE R
5 Ui ol hible ooy (LR
Totad Fasel Tan Suen
- [l 0 msniss v BN
4, FEnalt (L]
3 I'mbe (i ET]
Tatal Arveiiind
- Casdidnion of Bnves 1, 4, & 5] i

T A, Taabat

1-B- 35 il
(g 05 3400 ] L3R Zhe BE DL ]
[ [p=p Demphy Qg Canl ‘rvnaia [r=a)

g oo
(g

Verify Motor Fuel Tax Return
Screen

Review the calculation,

To make changes, click the
ot button to return to the
previous screen

If ok, Click the Submit
button.
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Fayment Options

Selecd the payment mefhod you will be using
T epay [rect Db/ Elernic (heck)
My Dredil Card (0,58 Pes chasgad By vesdas] -
ar &TH Creddl | Cestet v bask 10 SttE |

PHPORTANT! Do Fat se wour browses's BACK bufios, Te relin 10 8 (aeviois gape
within Ehis application, s the nasigation Bultony o8 the botiom of Bhae page.

1~ B84 35~ giiy
il 350 Jaild 13- -edg pliad 1.5
i Dy Quad Coii [P R ] i oo

iaRin- Aralay. B s d 23 = LT

Payment Options
Screen

ePay is an electronic
payment aption available
through the eFile & Pay
system. ePay is also
known as direct debit.
ePay is an electronic
check and isthe same as
ACH Debit

Click e~ay for direct
debit’electronic check

If you are goingto use
ACH Credit, Click Credit
Card or ACH Credit.

Click Continue

Note that Credit Card is not available
for Motor Fuel Tax



United State Account Verification Screen

o PEd- PRI oo HEA-HETE

United States Account Verification - _ _
a Federal guidelines require us to azk if

the ePay funds are from cutzide the
United States or within

il Eker Jur<ds Iar ke ePymeend coma from an scoound culasd e Bk

Ursted SEatest . Click Mo
0 ves F e . .
. If you click ¥es, you will
(e receive thf:amffjllnm:rlllng errar
message: “We will not draift
Ill?ﬂltl"l.:ﬂ D Ml :n-ll\r:-h.-hu'-'-r"l ﬂﬂ Eﬂ:mruﬂm:‘!;:mw .ﬂc'l_'l DEDIf,L".-E_'-"mEI'”-S ""G'I'T]
B - B an account outside the
S O T United States. FPlease select
= lp=n Dy Jwas Caan (e B REE EE By 1T E D’nﬁ‘EI"EHI' II:E_'."I'T]E”'ImErhUDI
agi Bratay. B o oan 423 g IT n::l Er_-:'“ !ll:l,.l I,-‘.En

" . Click Continue




ePay Information Screen

Foidel: RET © DEA-ARTE

ePavy Infarmation
Praymienis mmust b sol up prioe ie 4:00 pom, CT on ihe dus daile bo b considered iimely,

IF yimu #rlier B plyrmaen dlbe that i after the dus date, vou may oo penalieg sl et

IF e Bk walisrmnatioeh gerdvituily prorndesd s o banger coengst, i Fuil badn Jeleted Plepis connact pour Fuessasl

natitution te confirm what informabon shauld be used and re-enber.

Enter or change the payment informuation below.
It n change s necded, press CONTINUE,

Period: Mow 1 - Hew 38, J0L0 Due Dabes Res 80, 3011

Farmit Mumber: 7:04- 104483 & Checking £ Sawings

Mame: ILRALNA- &3
Paymenl Date: [MA/D0OOFY) 137014872011

Pay To The Order {H: Teasssrsr, Siate of Jowmn Amrzunk: § g41. 24

Far Mabor Fusl Tes % - -
Hirmeaz: Fapresan Ezalling #: 350354

e

Bank Aicount
P LILI 2323303

of where 1o lad these numbers.

=

THMPORTAMTY Do Mok use your browser's BACK butfon. To refurn (o 8 previoes page
waithin this application, uie (ke Aavigalisn Bullons ab the boltom o the page.

Limrdanss — a-HaE- BT R Fid-285-07 4 o e e
= |pen D hn Omed Titar i e WHE = Himan

sl gy Recuy. B pmis 155 pm O

The e~zy optionwill prompt
you once to completethe bank
account information

Enter the revised information if
you wishto change it

Enter Fayment Date: Payments
mustbe made before 4:00 pm
Central Time and dated no later
than the due date of the return

Payments made after 4:00 pm
Central Time will be considered
made on the next businessday.
The same is true for weekends
and holidays

Amount: This is automatically
calculated from the return

You may change the amount
from the total amount due on
the return

Click Confinueto promptyou to
the confirmation page



Verify Epay Information Screen

ol F)ET DBk ARTE

ePay Information
Paymienis mush B sl up peioe 1o 400 pom, CT on ihe due date o b considered iimehy,

If oo @rdir & payment date that i after the dus date, rou My o penbieis el e

IF ey Bk il Sfdviouily BR8N longsr Sirmidt, f Pl b Sl Pladid (ontact your fdeviadl

natitubion bo confirm what informabon sheowld Be wsed and re-enber,

Enter or change the payment informeation below.
Il ey change s necded, press CONTINUE.

Pefiod! Hey 1 - How 3, 1010 Duie Date: fes 80, B11

Parmit Mumber; 704 104487 & Checking {3 Sswings

Mame: WLALNE-38

Paymenl Date: [AHDG/CCYY] 1271472011

Pay To The Order OF: Tesassrar, Saks of lown Amsszunt: § §41.34
Far Mabar Fusl T Banh Az ]
Mo o e mosting #: go30corm | 0 11332933

Soe an gl ol where 10 fmd these numbers.

TMPORTANTY Do Mok use your broweser’'s BACK button. To refurn fo a previess page
writhia this agglicalion, use (ke navigalisn Bullons at 1hé boltom & (ke gage,

R . - BE- MT- 2 Fil-dda-diid

& | pep Tl Omed Citar swpde o= =pd HidEma

el Prday. B emis £ 05 p C7

The e~z optionwill prompt
you once to complete the bank
account information

Enter the revised information if
you wishto changeit

Enter Payment Dafe: Payments
must be made before 4:00 pm
Central Time and dated no later
than the due date of the return

Payments made after 4:00 pm
Central Time will be considered
made on the next businessday.
The sameis true for weekends
and holidays

Amount: This is automatically
calculatedfrom the return

You may change the amount
from the total amount due on
the return

Click Confinuveto promptyou to
the confirmation page



Coafrmation Indormation

Foriod: Bew L - e 3 FG0

Cege ifafe: Ins i, HbLL

Coafarmabesn Mamb-s e 13 HEIESEET

Canlirmaticn Dafie and Time: b330 hidi5s Fm

hene DD cebda

eFay Infosmatiom

Tax Typs:

Fapment Dale:

Pramfl Nemibrr:
Accousk Typa:

Bank Acccund Member:
Aoufmg Membrr
Pagment Ameund:

Frier Pl Tan
FTFE T TE]

FoEd rlddan
L ]
LEEaEsEES AL EE YR

T GRS

el 3 b

Mator Fuel Tax Reluirm - Supphes - Conlirmation

Farigd Baw § - Mo 10, FAH

et {lafe| Jos W0 HoLE

¥ i
raes Grous Folal Tam
Groawm allons Laonn Cenfrsly, Allowanoe Tamalbla FEakr
Salleas Expariad I=paris Ml allcas Galans
. Galhan
ST -] a 1,585 X113 ELY (32 LI
'
ana bl [E ] ] A, el HAEE EL] i LR L)
EEY LR L] LR L) L] ERE L b
L | | 1 | 1 |
Faarl Nan Dugn
1 Canios ol ol Tuaed prasadascne
T Uimr ol hibibe dooound
) Tital Fasel Fai :h-:
[l 1 s leme 2
Es i by
% Inberead
" Teral Arveusg bu--

ERGAI COF BT IR

Casdidign ol B 1. 4. & '!-'I:

Fax Gae

pr
par  Feel Froduck

i
l-IH.‘III-.
Rl b
m.h.

i ol
l.'-a.'rl.

i be
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Confirmation Information
Screen

If paying by ACH credif, thisis
an example of a confirmation
page

Thisis a Supplier's
confirmation page. All filers’
confirmation pages will look
similar

You may chooseto receive the
confirmation via email by
clicking on Email Confirmation.
2 you may chooseto print this
page for your records by
clicking on Frirt

To return to the main menu,
click on the \Main Mernu button
To exit, click on the cZxif button

You have now completed
filing your return.




« How to handle errors with
Schedule Uploads



View Results Screen

Lo FR4-20448) oo DBA-AYIR

View Results »

*  When uploading, any error

Rt in the spreadsheet will be
Press WE! Prags the BACK z
s penaahuaishateoadia st e reflectedas Fa/led Records
=== +  Click on Viewby Failed
{Resuin .
These i the 1oty of ths wphind Recordsto view them
The DXV s stk 10 inpot  receod Som the S0 you (ghonded » Toview Successful Records,
Chck 00 e “View” ks balow 12 See results hom the Se you just sent Rght chck on e click on the Viewlink on the
"Saw” loks Delow 20 10 1esuits o8 your Compular "
heeds same line
l - -
Tllhcnd: . & Yes S &= . Tpyiewboth failedand
Svccomil Records 4 i S H
ety successfulrecords, click on
the Viewlink by Total Records
Ltee3sam . * Click the Back button to return
Voo Bamuma {sotaid ; -3403- R L R S .
Dsainalzraetiday * You can also click on the link

Pyre pCe Gty

Saveto save your errors.



| Error
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View All Results >

Aitisns
Pross fhe MARI UENL) bumon 52 stam 52 $he Man Mo Press e BADK Betion 10 90 10 View Rescs page

Result Schodele Code Product Code Carvier Name Carvier FEIN Hode Ovigin Terminal IRS CodelLicense Seller Name Sellec FEIN Ovigin Address Origin Cley Origia Suate Origin Zip Py
g B8 “ Nck's 0N ) e Port OF 4200441 0 o4
? H 124 Nck's U Yy Od Space 438956120 A Od
3 - [ Nek's L2002 J IS Od Space 432856920 W o

184432 We
b Assstbomi Comtion ) (9463033433 SI01-0433 nulie Quna Q0
[ Tens Omebe Quad Smas)  nwtwde Bres) et pstranr

Vastoy P Tmu sy

banid =ThL iatas]

View All Results Screen
*  The Ermor shows In the Result column — click the red error box to bring up the Ermror Code Descriptions
*  Scroll to find the appropriate error definition

*  The number on the left of the Result column 1S the row in the Excel file, plus the knes skipped. Example: Error
on line 1 and you skipped 6 ines (Schedule Data screen). The error is on line 7 of your spreadsheet

*  Errors need to be fixed and saved in your Excel file
* Resave the file as a ix! (ab delimited file
*  Clhick Sack until you are on the Schedule Data Upload Screen
*  Upload the file again
*  You may need to do this several time to fix all the errors
Common Mistakes on next shde >



Common Errors

* Go back and make sure the Schedule File Data Type & Schedule Upload Screens are set correctly

415Ywmmadmwmldm formonTemM RS cwam::anseorsue
> Yumm .'rm mwmmnmm
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Motor Fuel Tax Error Code Descriptions

401
402
403
404
405
406
407
408
409
410
411
412
413
414
415
416
417
418
419
420
421
422
423
424
425
426
427
428
429
430
431
432
433
450

You have entered an invalid value for Schedule Code

You have entered an invalid value for Product Code

You have entered an invalid value for Carmer Name

You have entered an invalid value for Carrier FEIN

You have entered an invalid value for Mode

You have entered an invalid value for Ongin Terminal IRS Code/License or State
You have entered an invalid value for Ongin Address

You have entered an invalid value for Onigin City

You have entered an invalid value for Origin State

You have entered an invalid value for Ongin Zip

You have entered an invalid value for Purchaser Name

You have entered an invalid value for Purchaser FEIN

You have entered an invalid value for Seller Name

You have entered an invalid value for Seller FEIN

You have entered an invalid value for Destination Terminal IRS Code/License or State
You have entered an invalid value for Destination Address

You have entered an invalid value for Destination City

You have entered an invalid value for Destination State

You have entered an invalid value for Destination Zip

You have entered an invalid value for Transaction Date (ccyymmdd)
You have entered an invalid value for Bill of Lading/Invoice Number
You have entered an invalid amount for Net Gallons

You have entered an invalid amount for Gross Gallons

You have entered an invalid amount for Biled Gallons

You have entered an invalid amount for Beginning Inventory

You have entered an invalid amount for Ending Inventory

You have entered an invalid amount for Stock Gains and Losses

You have entered an invalid value for Position Holder Name

You have entered an invalid value for Position Holder FEIN

You have entered an invalid value for Consignor Name

You have entered an invalid value for Consignor FEIN

You have entered an invalid value for Receiving Exchange Party Name
You have entered an invalid value for Receiving Exchange Party FEIN
Invalid Product Code, no matching Fuel Group code found

451
452
453
454
455
456
457
460
461
462
463
464
465
466
467
468
469
470
471
472
473
474
475
476
477
490

Motor Fuel Tax
Error Codes Descriptions

Schedules 7 and 11A are invalid for Importers and Restnctive Suppliers
Schedules 154, 158, and 15C are only vald for Storage Facilities,
Schedules 144, 14B, 14D, and 14E are only vakd for Transportation Companies.
Consignor Name and FEIN are required for Transportation Companies.
Transaction Date is not a valid date
Transaction Date must be earher than tax penod end
Transaction Date is out of range; beyond 38 months
Origin Address is too long.
Origin City is too long or too short.
Destination Address is too long.
Destination City is too long or too short.
Bill Lading/Invoice Number is @ither too long or blank.
Net Gallons 1s too long.
Gross Gallons is either too long or blank.
Billed Gallons is too long.
Beginning Inventory is too long.
Ending Inventory is too long.
Stock Gains and Losses is too long.
Carner Name is either too long or blank.
Consignor Name 1s too long.
Position Holder Name is too long.
Purchaser Name is either too long or blank.
Receving Exchange Party Name is too long.
Seller Name is ether too long or blank.
Transaction Date is either too long or blank.
Technical Difficulties - Problem saving schedule
Top
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Call or E-mail a contact listed below:

If you are unable to resolve your issue, email the Excel file and description of your
error and your contact information.

Email: idrmotorfuel@iowa.gov

Phone: 515-242-6829 or 515-281-5884


mailto:idrmotorfuel@iowa.gov

