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Today’s Agenda 

• Review BPTC & Unit ID Process  
• What is a Unit? 
• Retiring BPTC Unit IDs 
• Creating New BPTC Unit IDs 
• Uploading a Unit ID Generator File 
• Downloading a Unit ID Generator File 
• Timing 
• Questions 

 
 



 
 

BPTC & Unit IDs 
 



Business Property Tax Credit 
(BPTC) 

• Credit against tax 
 

• State funded $125 million  
 

• Property classified as commercial, industrial and 
railroad 
 

• Commercial or industrial component of Dual Class 
property 
 

• Apply to local assessor 
 

• Exclusions 
– Section 42 housing unless owner has opted out of 

special valuation procedure 
 

 



Who Can Apply? 
• Initial Application 

– Any person 
– Does not need to be property owner 

 

• Reapplication when ownership changes 
– Property Owner 

 

• Keep track of application date 
– Needed in case of corrections 
 



BPTC Application Date Changes 

Assessment Year 2015  
Received on or before March 15, 2016  

 
Assessment Year 2016 

Due on or before July 1, 2016 
 

426.3 (2)(a) (1) & (2) 



 
 

What is a Unit? 
 



Unit Configuration 

• Within the same county  
 

• Same classification (commercial, industrial, RR) 
 

• Same ownership 
 

• Separate item on tax list 
 

• Common use and purpose 
 

• Contiguous parcels   
 



Contiguity 
• Share common boundary  

 

• Within same building or structure, regardless of 
boundary  
 

• Buildings on Leased Land (like wind turbines)  
–  Contiguous as long as the land upon which they sit 
    is contiguous regardless of the land ownership 

 



 
 

Retiring BPTC Unit IDs 
Creating New BPTC Unit IDs 

 



When to Retire BPTC Unit IDs 
 
 1.Events: 

a) Change of ownership 
b) Change of classification to an ineligible 

classification 
 

2.Splits or combines of property 
(administrative functions) 
 

3.Follow your vendor instructions regarding 
timing and reconciliation. 

 
 



When to Create  
New BPTC Unit IDs 

 

1. For new applications 
 

2. Splits or combines of property 
(administrative functions) 

 
 



 
 

Uploading a Unit ID 
Generator File 

 



localgovexchange.iowa.gov 
           



Login 
           



New Look 
             



Select Unit ID 
             



To Upload Unit ID Generator File 



To Check Status of a File 
You Uploaded 



Timing 
Wait overnight to check file status. 



File Status 



File Status = Accepted 
Accepted Status is an indication of: 

 
1) You have reviewed your file and determined whether to retire items that 

are already in the system or to ignore their submission; or 
 

2) Your file only contained items that need to be retired.  The system can 
not proceed to “Complete” because you have not asked for new Unit 
Ids. 



 
 

Downloading a Unit ID File 



localgovexchange.iowa.gov 
           



Login 
           



Select Unit ID 
             



Select My Files 



File Status = Complete 
Ready to download your Unit ID file. 

Click “Complete” to get started. 



See this Screen 



Click Button to Download File 



Select your Download type 
Click “Download” 

All Unit IDs = All current Unit IDs 
My Last Upload = only the last file the user (you) uploaded 
Date Range = Unit IDs generated in a specific time period 



 
 

Timing 
 



BPTC AY 2015 Processing  

 
Applications received by Assessor  

on or before March 15, 2016  
 

Auditor must submit and reconcile  
valuation data (the Data Elements File)  

by June 30, 2016 



BPTC AY 16 Processing 

Applications received by Assessor  
by July 1, 2016  

 
Auditor must submit and reconcile  

valuation data (the Data Elements File)  
By June 30, 2017 



To watch this webinar again:  
  

tax.iowa.gov 



                



Also Posted With Webinar  

                              



 
 

Questions 

Send questions to: PropertyTax@iowa.gov 
 

Need hand holding?  Call Susan  515-281-3159 

mailto:PropertyTax@iowa.gov


THANK YOU!! 
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