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Today’s Agenda

 Review BPTC & Unit ID Process
 What is a Unit?

* Retiring BPTC Unit IDs

e Creating New BPTC Unit IDs

« Uploading a Unit ID Generator File
 Downloading a Unit ID Generator File
e Timing

e Questions
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BPTC & Unit IDs




Business Property Tax Credit

o Credit against tax
« State funded $125 million

* Property classified as commercial, industrial and
railroad

o« Commercial or industrial component of Dual Class
property

* Apply to local assessor

e Exclusions

- Section 42 housing unless owner has opted out of
special valuation procedure

;"; lowa Department of '



Who Can Apply?

 |nitial Application
— Any person
— Does not need to be property owner

e Reapplication when ownership changes
— Property Owner

o Keep track of application date
— Needed In case of corrections



BPTC Application Date Changes

Assessment Year 2015
Receilved on or before March 15, 2016

Assessment Year 2016
Due on or before July 1, 2016

426.3 (2)(@) (1) & (2)
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What I1s a Unit?




Unit Configuration

Within the same county

Same classification (commercial, industrial, RR)

Same ownership

Separate item on tax list

Common use and purpose

Contiguous parcels

(PR lowa Department of '
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Contiguity

e Share common boundary

* Within same building or structure, regardless of
boundary

e Buildings on Leased Land (like wind turbines)
— Contiguous as long as the land upon which they sit
IS contiguous regardless of the land ownership

;"; lowa Department of '
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Retiring BPTC Unit IDs

Creating New BPTC Unit IDs




When to Retire BPTC Unit IDs

1. Events:
a) Change of ownership
b) Change of classification to an ineligible
classification

2. Splits or combines of property
(administrative functions)

3. Follow your vendor instructions regarding
timing and reconciliation.



When to Create

New BPTC Unit IDs

1. For new applications

2. Splits or combines of property
(administrative functions)
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Uploading a Unit ID

Generator File




localgovexchange.iowa.gov
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Welcome to the Local Gov Exchange Website

This site allows users to exchange data with the lowa Department of Revenue.

Sign In Create Account Recover Account
b
You already have a State of lowa Create a new Enterprise A&A Mot sure if you already have an
Enterprise A&A account if you have account which will allow you to Enterprise A&A account, or you
signed in to the DOM Property Valuation access many state agency services including forgot yeur logon? Ne problem, click the recover
System, Local Government Budget Submittals, the LocalGovExchange website. account button below to begin the account
lowa School Alerts, or one of the other 250 state recovery process. You only need to know the
agency services that uses A&A » If you already have an account, please click email address you registered with and your
the Sign In with Enterprise ARA button security question answers.
« If you do not already have an account, instead.
please click the Create New Enterprise ASA + If you already have an account, please click
Account button instead. - If you're not sure if you have an account, the Sign In with Enterprise A&A button
please use the Recover Enterprise ASA instead.
* [f you're not sure if you have an account, Account option.
please use the Recover Enterprise A&A - If you do not already have an account,
Account option. please click the Create New Enterprise A&A

Account button instead.

v Sign In with Enterprise A&A + Create New Enterprise ARA Account ? Recover Enterprise A&A Account



Login
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Welcome to the Local Gov Exchange Website

This site allows users to exchange data with the lowa Department of Revenue.

Sign In Create Account Recover Account
b
You already have a State of lowa Create a new Enterprise A&A Mot sure if you already have an
Enterprise A&A account if you have account which will allow you to Enterprise A&A account, or you
signed in to the DOM Property Valuation access many state agency services including forgot yeur logon? Ne problem, click the recover
System, Local Government Budget Submittals, the LocalGovExchange website. account button below to begin the account
lowa School Alerts, or one of the other 250 state recovery process. You only need to know the
agency services that uses A&A » If you already have an account, please click email address you registered with and your
the Sign In with Enterprise ARA button security question answers.
« If you do not already have an account, instead.
please click the Create New Enterprise ASA + If you already have an account, please click
Account button instead. - If you're not sure if you have an account, the Sign In with Enterprise A&A button
please use the Recover Enterprise ASA instead.
* [f you're not sure if you have an account, Account option.
please use the Recover Enterprise A&A - If you do not already have an account,
Account option. please click the Create New Enterprise A&A

Account button instead.

v Sign In with Enterprise A&A + Create New Enterprise ARA Account ? Recover Enterprise A&A Account




New Look
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Welcome s chambers

This site allows you to exchange data with the lowa Department of Revenue.

Upload File Types = Important Notices %

Press a button below to to work with a related file. ﬂ Watch this area for important dates, notices, and events. yL|

UNITID DATA ELEMENTS

REPLACEMENT CLAIM

@ Generated Letters

Gov | Taxlowa.Gov| Policies




Select Unit ID
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Welcome s chambers

This site allows you to exchange data with the lowa Department of Revenue.

Upload File Types = Important Notices %
Press a button below to to work with a related file. ﬂ Watch this area for important dates, notices, and events. yL|
@ DATA ELEMENTS

REPLACEMENT CLAIM

wa.Gov | Taxlowa.Gov| Policies




To Upload Unit ID Generator File
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Upload A Business Property Tax Credit (BPTC) Application Unit ID Generator l '
File For Assessment Year Q

The BFTC Applcaton Lini Number Gensrator Ble s used 10 5s:gn 3 BFTC Und Numiber for each recond sent Aer upioadng a fls, Upload Tips @
it wesll b proc essed and you wall recerse an el nobScabon when f B roady for peckup or reiry
= WMo upicad Te iS5
Sh0saB

= File rrassd ba asthedr C5V o JIP
To uplsad a BPTC Application Unit Numbaer Gensrator file, click ™Select File™ bolow. B
= [Fibi rate ahoasd be 40
characines o less and contaen
3
o Select File ¥ Unit Number Generator Instructions s counby raibes, il type
namd (LintFde] and Sang year




To Check Status of a File

You Uploaded
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Upload A Business Property Tax Credit (BPTC) Application Unit ID Generator r‘
File For Assessment Year Q
The BFTC Applcaton Lini Number Gensrator Ble s used 10 5s:gn 3 BFTC Und Numiber for each recond sent Aer upioadng a fls, Upload Tips @
it wesll b proc essed and you wall recerse an el nobScabon when f B roady for peckup or reiry
= WMo upicad Te iS5
LOCME

= File rrassd ba asthedr C5V o JIP
To uplsad a BPTC Application Unit Numbaer Generator file, click ™Select File™ bolow. B
= [Fibi rate ahoasd be 40

characts of ess and Conlaen
Ed
m ¥ Unit Number Generator instructions your county number. Bl typs

namd (LintFde] and Sang year

S—




Timing

Wait overnight to check file status.
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Upload A Business Property Tax Credit (BPTC) Application Unit ID Generator I '
File For Assessment Year ] Q

The BFTC Applcaton Lini Number Gensrator Ble s used 10 5s:gn 3 BFTC Und Numiber for each recond sent Aer upioadng a fls, Upload Tips @
it wesll b proc essed and you wall recerse an el nobScabon when f B roady for peckup or reiry

= WMo upicad Te iS5
Sh0saB
= File rrassd ba asthedr C5V o JIP
To uplsad a BPTC Application Unit Numbaer Generator file, click ™Select File™ bolow. B
= [Fibi rate ahoasd be 40

characts of ess and Conlaen
>
m } Unit Mumber Generator instructions your caunty namber, e type

namd (LintFde] and Sang year

il ? Upload Hetp




File Status
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Sagn Dt

Your Files

Walcome 5 chambers. Al of the fles. you have uploaded are desplaged beiow with the mos! recent uplaads showing first. Yiou can iter thes. Irst by salecting an ugioad bype from the
drop doven bediey and Bhen pressing The seanch bumon

File Type: [Unit i Generator v| | Search

e
Uit d Gangeator V2015 92831 AM

1115 cav WUinit d Generator chuane zenkiiowad 55 S112015 120100 P m

24_unille 050415 cay Unit Id Generator duane zerk@owad EY173 S/52015 7.52 39 AM

24 uniile DETFH14 cov Unit |d Generator L marlansEowaid 7o 25014 825 46 AM Complete &

24_uritila_rebrerairoad e Lnit Id Generator o mariersiowait 14 2282014 92851 AM




File Status = Accepted

Accepted Status is an indication of:

1) You have reviewed your file and determined whether to retire items that
are already in the system or to ignore their submission; or

2) Your file only contained items that need to be retired. The system can
not proceed to “Complete” because you have not asked for new Unit
lds.

Your Files

Widcome 5 chambers. Ml of the Sles you have uploaded sre displaged bedows with the mos] recent uplaads showing first. Yiou can fiter thes list by selacting an upload type from the
drop dovwn bsbow and Ehen pressing the seanh bulton

File Type: | Unil 1 Generator v | Search |
_—mm
BZV20ME 92831 AM | Complete @ |
4 1115 ep Linit Id Genaestor s zenkiiowsd 56 SIT2015 120100 P
24_urifle 050415 cay Unit 4 Generator duare zenkiiowaxd 3456 S/S2015 76239 AM
24 urlle DEXS14 cov Linit I Goenerator e marlensEowaid Tag5 BRS04 525496 AM '
| 24_unitile_resrorpiroad cov Uit Id Generatior tem martens{@owaid 21 282014 2851 AM @
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Downloading a Unit ID File
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Welcome to the Local Gov Exchange Website

This site allows users to exchange data with the lowa Department of Revenue.

Sign In Create Account Recover Account
b
You already have a State of lowa Create a new Enterprise A&A Mot sure if you already have an
Enterprise A&A account if you have account which will allow you to Enterprise A&A account, or you
signed in to the DOM Property Valuation access many state agency services including forgot yeur logon? Ne problem, click the recover
System, Local Government Budget Submittals, the LocalGovExchange website. account button below to begin the account
lowa School Alerts, or one of the other 250 state recovery process. You only need to know the
agency services that uses A&A » If you already have an account, please click email address you registered with and your
the Sign In with Enterprise ARA button security question answers.
« If you do not already have an account, instead.
please click the Create New Enterprise ASA + If you already have an account, please click
Account button instead. - If you're not sure if you have an account, the Sign In with Enterprise A&A button
please use the Recover Enterprise ASA instead.
* [f you're not sure if you have an account, Account option.
please use the Recover Enterprise A&A - If you do not already have an account,
Account option. please click the Create New Enterprise A&A

Account button instead.

v Sign In with Enterprise A&A + Create New Enterprise ARA Account ? Recover Enterprise A&A Account
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Welcome to the Local Gov Exchange Website

This site allows users to exchange data with the lowa Department of Revenue.

Sign In Create Account Recover Account
b
You already have a State of lowa Create a new Enterprise A&A Mot sure if you already have an
Enterprise A&A account if you have account which will allow you to Enterprise A&A account, or you
signed in to the DOM Property Valuation access many state agency services including forgot yeur logon? Ne problem, click the recover
System, Local Government Budget Submittals, the LocalGovExchange website. account button below to begin the account
lowa School Alerts, or one of the other 250 state recovery process. You only need to know the
agency services that uses A&A » If you already have an account, please click email address you registered with and your
the Sign In with Enterprise ARA button security question answers.
« If you do not already have an account, instead.
please click the Create New Enterprise ASA + If you already have an account, please click
Account button instead. - If you're not sure if you have an account, the Sign In with Enterprise A&A button
please use the Recover Enterprise ASA instead.
* [f you're not sure if you have an account, Account option.
please use the Recover Enterprise A&A - If you do not already have an account,
Account option. please click the Create New Enterprise A&A

Account button instead.

v Sign In with Enterprise A&A + Create New Enterprise ARA Account ? Recover Enterprise A&A Account




Select Unit ID
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Welcome s chambers

This site allows you to exchange data with the lowa Department of Revenue.

Upload File Types = Important Notices %
Press a button below to to work with a related file. ﬂ Watch this area for important dates, notices, and events. yL|
@ DATA ELEMENTS

REPLACEMENT CLAIM

wa.Gov | Taxlowa.Gov| Policies




Select My Files

lowa Department ol

'REVENUE

Upload A Business Property Tax Credit (BPTC) Application Unit ID Generator r‘
File For Assessment Year Q
The BFTC Applcaton Lini Number Gensrator Ble s used 10 5s:gn 3 BFTC Und Numiber for each recond sent Aer upioadng a fls, Upload Tips @
it wesll b proc essed and you wall recerse an el nobScabon when f B roady for peckup or reiry
= WMo upicad Te iS5
LOCME

= File rrassd ba asthedr C5V o JIP
To uplsad a BPTC Application Unit Numbaer Generator file, click ™Select File™ bolow. B
= [Fibi rate ahoasd be 40

characts of ess and Conlaen
Ed
m ¥ Unit Number Generator instructions your county number. Bl typs

namd (LintFde] and Sang year

S—




File Status = Complete

Ready to download your Unit ID file.
Click “Complete” to get started.
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Your Files

Walcome 5 chambers. Al of the fles. you have uploaded are desplaged beiow with the mos! recent uplaads showing first. Yiou can iter thes. Irst by salecting an ugioad bype from the
drop doven bediey and Bhen pressing The seanch bumon

File Type: [Unit i Generator v| | Search

24_unitiie 0BZI1E sy Wit Id Ganeeator chuane zenkiiowad 5079 BZU2015 92831 AM

24_urisiie 051115 cov Linit Id Generator duane zerkhowand 3455 S11/2015 12.01-00 PM
24 urSle 050415 cay Unit I Generator dhuare zonk@iead 56 EE015 76239 AM . Deleted
24 uniile DETFH14 cov Unit |d Generator L marlansEowaid 7o 25014 825 46 AM Complete @

24_uritila_rebrerairoad e Lnit Id Generator o mariersiowait 14 2282014 92851 AM




See this Screen

y
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File Processing is Complete

‘fiour unil id file has boen processed and unst numbers har been assigned. *'ou may download or viers tha file by clicking the bution balow

Sta

¢t € 4 & £ £ %

E

L] Download Business Property Tax Generated Credit Unit Numbers

s

Liptaaded

Fila Vadation

Diata Valiciabon

Linit Nurnbar Assignmant

Feresheeed

©

File Validation

File vabdation delermines  your e 5 :
tha cormict same, type, and format. Files that do
nol meat the requrements. are rejected

Passed

Your file hat passed validation and has besn
imiported for further processing.

% Comect See
W Comect Type

" Pagsed Vabdation

Content Validation

Cenlard vakdabion determenes if your fle :
contars vald data, o if it needs o be reaiwed
befors processing can be complsted

File Passexd

Wour file hars been valdated and wil ba
assagnad unit numbers. 1 businass day afier the
vakdation dale. H you need 1o delete this file and
stam over you can untl this unit rumbens ans

assgned



Click Button to Download File
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File Processing is Complete

‘fiour unil id file has boon processed and ust numbaers hare boa

Sta

¢t € 4 & £ £ %

s

Liptaaded

Fila Vadation

Diata Valiciabon

Linit Nurnbar Assignmant

Feresheeed

File Validation @

File vabdation delermines  your e 5
tha cormict same, type, and format. Files that do
nol meat the requrements. are rejected

Passed

Your file hat passed validation and has besn
imiported for further processing.

% Comect See
W Comect Type

" Pagsed Vabdation

Content Validation @

Cenlard vakdabion determenes if your fle
contars vald data, o if it needs o be reaiwed

befors processing can be complsted

File Passexd

Wour file hars been valdated and wil ba
assagnad unit numbers. 1 businass day afier the
vakdation dale. H you need 1o delete this file and
stam over you can untl this unit rumbens ans

assgned



Select your Download type
Click “Download”

,; : ?‘:?'*: lowa Depariment ol
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I My Last Uipload

All Unit IDs = All current Unit IDs
My Last Upload = only the last file the user (you) uploaded
Date Range = Unit IDs generated in a specific time period
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Timing




BPTC AY 2015 Processing

Applications received by Assessor
on or before March 15, 2016

Auditor must submit and reconcile
valuation data (the Data Elements File)
by June 30, 2016

(i ~¢§ lowa Department of
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BPTC AY 16 Processing

Applications received by Assessor
by July 1, 2016

Auditor must submit and reconcile
valuation data (the Data Elements File)
By June 30, 2017

(i ~¢§ lowa Department of
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To watch this webinar again: tax.iowa.gov
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Home About Individuals Businesses Tax Profession: s Local Government | aw & Policy Research & Statistics Newsroom Report Fraud

Contact Us

Top Five Pages Welcome to the TOowa Department of Revenue

eFile lowa Income Tax

Tax Types

BPAAB

|0%WA PROPERTY ASSESSHENT APPEAL DOARD

Small Business Q & A

lowa Property

How to Pay My Taxes
y My Assessment Appeal Board

LOOKING FOR
PRIOR YEAR FORMS

lowa Fuel Tax Rate Changes
Effective July 1, 2015

Subscribe to Updates

lowa tax information e-
mailed to you!

Forms

Individuals Businesses Tax Professionals Local Government

- _ '

Online Services

@ File & Pay

e Where's My Refund?

Tax Credits & Exemptions

Due Dates

Q Sales Tax Lookup Where is My Refund?

0 Apply for a Permit

@ Change/Cancel a Permit

@ lowa Tax Research Library

€ Pay Debt

Report Fraud / Identity Theft
Balance Due
Consumers Use Tax

Delinquent Taxes

More

Electronic Payments
Local Option Tax
Publications

Starting a Business

More

Sales Tax
Software Developers
Withholding Tax

More

Equalization & Rollbacks
Disabled Veteran Tax Credit
Property Tax Reform
Warrant History

More




Home About
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Individuals Businesses Tax Professionals Local Government

Contact Us

Enter your keywords Q @ File & Pay

Law & Policy Research & Statistics Newsroom Report Fraud

Home » Local Government

Top Five Pages
eFile lowa Income Tax
Tax Types
Small Business Q & A
How to Pay My Taxes

2015 Individual Income Tax

Expanded Instructions

Forms

Online Services

@ File & Pay

9 Where's My Refund?
Q Sales Tax Lookup

0 Apply for a Permit

@ Change/Cancel a Permit

@ lowa Tax Research Library

Taxpayer Information

Credit and Exemption Forms
Declaration of Value Form (DOV)
Disabled Veteran Tax Credit
Equalization and Rollbacks
Exam Information

lowa Property Tax Overview
Legislation

Local Boards of Review
MNonresident Property Owners (Word)
Related Links

Reports

Business Information

Agriculture Adjustment Rule 71.3 for
Noncropland

Business Property Tax Credit

Cable TV Company Forms

Exempt Entities Construction
Registration

Utility Company Forms

Utility Replacement Tax Task Force

What is a Unit?

Tax Credit
A Unit is:
* Within the same county
* Same classification

* Same ownership
* Separate item on tax li
* Operated by that “pers on use and purpose

* Contiguous parcels:
= share commaon boundary

= within same bulldlng or structure, regardless of boundary

= BLL's are contiguous as long as the land upon which they sit is

Self Help & Training

FAQs
Presentations

Property Tax Video Center _

Payment Information

Program Distribution Histories
Local Option Sales Tax



Also Posted With Webinar
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User Manual

for

Business Property Tax Credit
Unit ID Generator File
Submission

LocalGovExchange.iowa.gov

March 2016
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Questions

Send questions to: PropertyTax@iowa.gov

Need hand holding? Call Susan 515-281-3159


mailto:PropertyTax@iowa.gov

THANK YOU!!
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