
The following pages show the screens likely to be 

encountered when filing a Schedule A Consumers Use 

tax quarterly return online through eFile & Pay.  

The pages shown are for illustrative purposes only and 

may not match exactly to the screens seen when actually 

filing. 



The Welcome screen will always be your point-of-entry 

for eFile & Pay.  Enter your Business eFile Number 

(BEN) for the appropriate tax type.  



A pop up message will appear to double check your 

BEN and name.



The Log In screen will appear immediately after the 

Welcome screen.  Enter your User ID and password.



Select the tax type you wish to file.  



Find and select the permit number for which you wish to file.  



Choose the correct tax period from the drop-down list.



This is an example of the Schedule A.  Enter the 

appropriate amounts and hit calculate.



This is an example of the quarterly return. Enter the 

appropriate amounts.  



The Verify screen allows you to check, if needed, edit the 

information you entered before submitting the return.



Choose a payment method. ePay is free!



You must answer this question.  We will not draft 

ePayments from an account outside the United States.



When the ePay option is selected, an electronic check 

will be displayed for you to complete.



The Verify screen allows you to check and, if needed, edit 

the information you entered prior to submitting the payment.



You will see a Confirmation screen after submitting the return. 



Your filing is complete.  


