
How to complete a DOV for data entry: 

The Assessor is responsible for 
completion of Part II, however, 
please verify the Date of 
Instrument .  Transactions used  
for calculation of the median 
sales ratio are those transactions 
with an instrument date from 
January 1 to December 31 of 
each calendar year.  Only deed 
transactions are used to 
calculate the median sales ratio.  
Please verify that the correct 
transaction type has been 
selected by the taxpayer as well. 
 



Checklist for Declaration of Value Completion 
• Date of Instrument is Included and Correct  
• Transfer type is indicated and correct (deed or 

contract) 
• Black or Blue Ink only – red ink and pencil do not 

image and cannot be data entered 
• Mark only one Classification 

• Exempt or abated properties have a statutory 
classification – exempt is not a classification 

• Check the primary classification – a dual class 
property will be primarily commercial or 
industrial (or Multiresidential after 2016) 

• There must be an assessed value for each parcel – 
even exempt property has a statutory classification 
and valuation 

• Improvements on  Residential Sales should be in 
the dwelling section 

• Do Separate Values = Total Values? 
• Occupancy Codes are numeric 
• NUTC must be filled out on each DOV 
• NUTC must match IDR list on website 
• Only Enter One NUTC 



More Helpful Hints 
• Code 9 – please provide verification that the buyer owned the 

adjoining property prior to the date of sale. 
• Code 15 (Change in Use) – please state the classification changing 

from and the classification changing to 
• Code 16 (Improvements or Demolition after January 1 but before 

date of sale) – List the type and value of the improvement or 
demolition.  This includes fire or flood damage. 

• Code 25 (Partial Assessment) – New construction or incomplete 
construction as of January 1. 

• Code 34  - please use only for a vacant lot with no building/dwelling 
value at the time of the sale 

• Code 35 (Vacant Building) – please state how long the commercial 
building has been vacant 

• If the sale price is $0 use Code 38 
• If the sale price is $10,000 or less use Code 46 



Contract Sales – Code them Accurately 
Contract sales are NOT used for equalization. 
 
 
 
 
 
 
 
 
 
Contract sales are used in the Summary of Real Estate Assessment Sales Ratio Study 
 



Summary of Real Estate Assessment 





Iowa Code 428A.2 



How do DOVs fit into the Equalization Timeline? 
Month Activity 

January Preliminary Ag Calculations  701 IAC 71.3 & 71.12(1) 

February 

March Prior Year 4th Quarter DOVs due March 1  Iowa Code 421.17(6) 

April 

May Board of Review Regular Session  Iowa Code 441.33  701 IAC 71.20(2) 
Final Sales Lists   Available for review by Assessors  May 1  (Prior Year)    45 Days to Review    Iowa Code 421.17(6) & 
701 IAC 71.10 

June Board of Review Report due 15 days after adjournment  Iowa Code 441.33 
Current Year First Quarter DOVs due June 1  Iowa Code 421.17(6) 

July Abstract and Reconciliation Report Due 15 days after adjournment of Board of Review  Iowa Code 428.4, 441.45   
701 IAC 71.8 & 71.9 
Board of Review Extended Regular Session must end by July 15  Iowa 441.33 & 701 IAC 71.20(2) 

August Tentative Equalization Order Issued  Iowa Code 441.47, 441.48 & 701 IAC 71.13 
Appeal Tentative Equalization Order  Iowa Code 441.48 & 701 IAC 71.14 

September Tentative Equalization Order Protest Hearings  Iowa Code 441.48 & 701 IAC 71.14 
Current Year Second Quarter DOVs due September 1  Iowa Code 421.17(6) 

October Appeal Final Equalization Order  Iowa Code 441.49(5) & 701 IAC 71.15 
Application for Alternative Methods  Iowa Code 441.49(1) & 701 IAC 71.15 
Determination of Alternative Methods  Board of Review Special Session  Iowa Code 441.33, 441.49(4) & 701 IAC 71.17 

November Assessment Limitations  Iowa Code 441.21(4), (5), & (9) 
Current Year Third Quarter DOVS due November 1   Iowa Code 421.17(6) 

December Residential & Commercial Partial Sales Listing Available for review by Assessors (Current Year)  45 Days to Review 



Sales Ratio 
 Sales Ratio is the ratio of the assessment to the sale 

price. 
 Assessed Value divided by Sale Price = Sales Ratio 
 A Sales Ratio indicates: 

 Over 100%: Assessment was higher than Sale Price 
 Under 100%: Assessment was lower than Sale Price 

 



Calculating your Median 
The sales ratio located midway between the highest ratio and 
the lowest ratio when individual ratios for a class of realty are 
ranked in ascending or descending order is the Median Sales 
Ratio.  
 

Presenter
Presentation Notes
870.8 / 10 = 87.08
601.20 / 9 = 66.8




Equalization Orders 

 What information is used to calculate Equalization? 
 Prior Year’s Net Assessment 
 Current Year’s Median Ratio 
 Current Year’s Net Assessment 

 The Prior Year’s Net Assessment divided by the 
Median Ratio is the Current Year’s Equalized Value.   

 Current Year’s Net Assessment must be within 5% of 
the Equalized Value. 

 
“Any number divided by its percentage gives you the whole.” 
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