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Login using your regular network “Account ID” and “Password” 

 

From the Main Menu 
Click on Funding Opportunities 
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Search for the grant application under the title heading Opportunity Title “GIS Land Use”, Click on the 
Blue Link “GIS Land Use”.  You will need to scroll down to find the link. 
 

 
 
Click on “Start a New Application”   
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Enter your Project Title in the field 
The project title should start with our county name.  i.e. Polk County Application Click on “Save”.  The 
other two boxes will automatically populate with your information. 
 

 
 
Click on “Go To Application Forms” – 
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Click on the form “Cover Sheet - General Information” 

 
 
 

Enter your responses.  Once complete click on “Return to the Top” and click “Save” 
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If you are not aware of Congressional District, Iowa Senate District or Iowa House District you will need 
to click on the Congressional/District blue map link to choose the correct answer. 
  

 
 
If you are satisfied with your answers, click on “Mark as Complete”. 
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This will take you back to the Application Components to continue onto the next form, Requirements for 
GIS Assistance.  Fill out all forms listed and mark each form as complete. 
 

 
 
 

GIS Assistance Concept paper instructions: 
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Please list the Internal Resources/Cost for the purchase – this is a free form section for you to list 
additional information not covered in the Budget application form. 
 
Please list the External Resources/Cost for the purchase: - this is a free form section for you to add any 
additional comments.  All documents will need to be uploaded under the “Documentation of Completed 
Project Upload” application form.  Copies of any and all contracts for services should be attached. 
 
Testing and acceptance:  The planned website address of the GIS parcel information.   
 
Documenting of completed project:  You will be able to edit this application throughout the project 
implementation process.  Upon the completion of the website you will provide the final link. 
 

 

You will need to provide documentation of the contracted services and budget costs.  You can upload 
the documents under the heading “Documentation of Completed Project Upload.” 
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At the top of the page you need to click on “Add” to upload the document. 
  

 
 
Click on the browse box to find the document you wish to upload.  In the description box label the 
document.  Once you have uploaded the document click “Save” at the top.  You will need to repeat this 
step for each document you need to upload. 
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When you have uploaded all of the documents you will need to click on “Mark as Complete” to go back 
to the main screen. 

 
 
Under the “Budget” form you will need to click on the “add” button to enter your responses.  When you 
are done you will need to click on “Mark as Complete”.   
If there are fees not listed in this budget section go to application form “GIS Assistance Concept Paper” 
in the “Please list the internal Resources/Costs for the purchase” free form area list the additional costs. 
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When you have entered in all information on the forms and marked them as complete your screen 
should look like the following example. 
Click on “Submit” to submit your application for consideration/review. 
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You will receive a pop-up message that informs you that the application will lock all sections from 
further editing.  Click “OK” if you are ready to submit the application. 
 

 
Enter your signature to certify that you have read and understand the terms of the Funding Opportunity 
that you are applying for.  Click “Yes”.  Click “Submit” 

 

 
 
You will receive a confirmation that will provide you with the Application ID number that you submitted. 
 

 
 
 
 
 
 


