
 

 

 
 

 
 
 

Replacement Claim Submission and 
Corrections at the Time of Submission 

 
2016 

 
 



 

2 

 

 
 

 
 
 

Replacement Claim Submission 
 and Corrections at the Time of Submission 

 
 
 
 

Table of Contents 
 
 
 

Submitting Your Replacement Claim …………………………………………………….. 3 

 How To Upload Your File 
 Upload Confirmation 
 

Reviewing and Correcting Your File ………………………………………………………… 5 

 Delete File 
 Fix Levy Rate 
 Missing DOM Data  
  

Reporting of Replacement Claim by Tax District ………………………………. 9 

Download or Print Report 
Fiscal Year Payments



 

3 

 

Submitting your Replacement Claim 

 
1. Log on to https://localgovexchange.iowa.gov/ 

 
2. Click on the blue bar entitled “ Replacement Claim” on the lower left of the screen. Click on the 

“Upload” bar. 
 

 
 
 
 

3. Click the “Select File” button to browse for your file on your computer. 
 

4. Once you have browsed to your file, select “Upload Selected File”. 
 

 
 

https://localgovexchange.iowa.gov/
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5. Once your file has uploaded you will see the following screen.  You will receive an email when your file is 

ready for review. 
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Reviewing and Correcting your File 
 

1. Log on to the website and select “My Files”. 
 

2. If your file was not a perfect match to the published DOM Tax Districts and Levy Rates for this period, it 
will be in “Needs Review” status. 
    

3. Click on the “Needs Review” button. 
 

 
 

 
4. Click on the blue bar entitled “Review Data”. 
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5. If you need to delete your file you can do so by clicking on the “Delete File” button. 
 

6. If you need to address Levy Rate issues, click the “Fix Levy Rate” button.  You may not have any levy 
rates to fix but you may still need to review the Missing Tax Districts. 
 

 
 

7. Fix Levy Rate:  
 
If you have a consolidated levy rate that is not the same as the published DOM Consolidated Levy 
Rate for the period click on the “Fix Levy Rate” button.  You can override the published DOM 
Consolidated Levy Rate by selecting “Use Submitted Rate”.  This  will substitute your Submitted Rate for 
the DOM Consolidated Levy Rate for the period. 
 
If your Submitted Rate is incorrect you will need to select “Use DOM Rate”  
 
Note: Once you select either of these options, you cannot reverse the action. 
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8. Always “Fix Levy Rate” before addressing the “Missing DOM Data”.  You may not have any levy rates to 
fix. 

 
9. To exclude those DOM Tax Districts that have no parcels for the tax period, click on the button entitled 

“Missing DOM Data”. 
 

 
 

10. Make sure to review all pages of your Missing DOM Data Report.  
 
 

 
 

11.  If, after review, all reported missing data is because there are no parcels for those tax districts, click on 
the “Ignore All” button.  

Click on each number to see that page or 

use “Next” and “Last” to navigate.  
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Note: Once you select “Ignore All” and “OK”, your changes cannot be reversed and your file will be 
complete. 
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Reporting of Replacement Claim by Tax District 

 
You can download and save or print a report of the Replacement Claim calculated and to be paid by DOM Tax 
District.   
 

1. Click on the blue bar entitled “Download Replacement Claim File”. 
 

 
 
 

2. Choose to open or save the file. 
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3. The column “Recalculated Claim Amount” is the amount that will be paid by IDR for the fiscal year.   
 
The September installment will be one-half of the Recalculated Claim Amount.   
 
The March installment will be the Recalcualted Claim Amount minus the first installment.  Any 
Replacement Claim corrections will be offset in the March installment. 

 

 
 


