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Submitting your Replacement Claim

1. Logon to https://localgovexchange.iowa.gov/

2. Click on the blue bar entitled “ Replacement Claim” on the lower left of the screen. Click on the
“Upload” bar.

m Tt

Welcome s chambers

This site allows you to exchange data with the lowa Department of Revenue.

Upload File Types = Important Notices 3\

Press a button below to to work with a related file. % \Watch this area for important dates, notices, and events. .

The last day to make Unit ID changes for Assessment Year 2015
UNITID DATA ELEMENTS applications is June 24. Remember file submissions take overnight
° before you can review them and two overnights to generate your Unit
Ids. Allow adequate time in case you need to resubmit a file. A
submission on Friday, June 24th will require that you review your file
REPLACEMENT CLAIM

on the 27th and get your new Unit |ds on the 29th.

The Data Elements File for AY 2015 must be reconciled by June 29.
Remember file submissions take overmight to validate before

® resubmission or corrections can be made. Allow adegquate time in
case voul need to resubmit a file Data Flaments File for AY2015

3. Click the “Select File” button to browse for your file on your computer.

4. Once you have browsed to your file, select “Upload Selected File”.

Upload Data + Instructions and Help +

Upload A Replacement Claim File

The Replacement Claim file is usedto request a replacement for existing claims. After uploading a file, it will be processed and a
notification will be sentwhen it is ready for pickup or review.

Maximum upload size
is 500MB

File must be either CSV or ZIP

File name should be 40
characters orless and contain
your county number.

To upload a Replacement Claim file, click "Select File" below.

File name should contain the
word generator.

? Upload Help

? leplacement Claim Instructions

O Select File


https://localgovexchange.iowa.gov/

5. Once your file has uploaded you will see the following screen. You will receive an email when your file is

ready for review.

File Processing has not occured.

File validation determines if your file is
the correct size, type, and format. Files that do

' Uploaded
B not meet the requirements are rejected.

@  File Validation

File validation has not run yet. Files are
® Imported pracessed in the order they are received.

You should receive an email notification when

® DataValidation - N
your file is ready for review.

@ Finished

Need Some Help?

Ifyou need assistance please contact the lowa Deparment of Revenue, and reference file id 11673

v

Content validation determines if your
file contains valid data, or if it needs to be
reviewed before processing can complete.

Content validation has not run yet. Files are
processed in the order they are received.

You should receive an email notification when
your file is ready for review.




Reviewing and Correcting your File
1. Logon to the website and select “My Files”.

2. If your file was not a perfect match to the published DOM Tax Districts and Levy Rates for this period, it
will be in “Needs Review” status.

3. Click on the “Needs Review” button.

My Fil Upload : Instructions and Help + Sign Out

Your Files

Welcome s chambers, all of the files you have uploaded are displayed below. Files must be in completed status before Unit Ids will be generated. Emails will be sent when
status offiles change, but email as a whole does not guraneteed delivery so be sure to check back on the statuses of your files if you are expecting a status change.

s.chambers@iowaid 2651 9/5/2014 11:48: 39

1

Uploaded Date

SLLUS

71 ReplacementClaim 080414[1].cav Replacement Claim

Previous 2

4. Click on the blue bar entitled “Review Data”.

Upload Data Instructions and Help +

File Processing is Complete, but data issues were found.

Your file has been processed, but data issues were found. Press the "Review Data” bution below to see what validation issues were discovered.

Status File Validation @ Content Validation

File validation determines if your file is Contentvalidation determines if your
v Uploaded the correct size, type, and format. Files that do file contains valid data, or if it needs to be
not meet the requirements are rejected. reviewed before processing can complete.
" File validation
Passed Needs Review
v Imported
Your file has passed validation and has been There were a few items in your file that need
Data Review Required imported for further processing. review. Click on the button below to verify
your data.
® Finished ~ Cormect Size To see what data needs reviewed, click the

Review Data button shown below.

" Cormrect Type

& PassedVvalidation

¢ Review Data




5. If you need to delete your file you can do so by clicking on the “Delete File” button.

6. If you need to address Levy Rate issues, click the “Fix Levy Rate” button. You may not have any levy
rates to fix but you may still need to review the Missing Tax Districts.

My Files Upload Data « Instructions and Help +

71_ReplacementClaim_080414[1].csv

Uploaded: 9/5/2014 11:48:39 AM [ 0 =51 ST B Download

Contact

I

Sign Out

Needs Review

Delete File

Fix Levy Rate

Tax District Code Submitted Levy Rate DOM Levy Rate Valuation Difference Your Claim Amount Recalc Claim Amount

71036 29.00000 29.03062 71520.00 2074.08 2076.27
43 71053 23.22047 23.22047 25470.00 591.43 591.43
42 71023 2328764 23.28764 130508.00 3039.22 3039.22
41 71022 2482559 2482559 51479.00 12738.00 1278.00
40 71021 2315563 23.15563 17690.00 409.62 409.62
39 71019 23.50557 23.50557 9456.00 22227 22227

7. Fix Levy Rate:
If you have a consolidated levy rate that is not the same as the published DOM Consolidated Levy
Rate for the period click on the “Fix Levy Rate” button. You can override the published DOM
Consolidated Levy Rate by selecting “Use Submitted Rate”. This will substitute your Submitted Rate for
the DOM Consolidated Levy Rate for the period.

If your Submitted Rate is incorrect you will need to select “Use DOM Rate”

Note: Once you select either of these options, you cannot reverse the action.

My Files Upload Data + Instructions and Help +
Fix Levy Rate

By selecting your submitted rate, you are certifying that it is the correct consclidated levy rate used for taxation.

Sign Out

Il Once selected, changes cannot be reversed. !!!

m Submitted Rate Your Claim Amount

71036

Recalc Claim Amor-

20.00000 29.03062 2074.08 2076.27




8. Always “Fix Levy Rate” before addressing the “Missing DOM Data”. You may not have any levy rates to
fix.

9. To exclude those DOM Tax Districts that have no parcels for the tax period, click on the button entitled
“Missing DOM Data”.

My Files Upload Data + Instructions and Help +

71_ReplacementClaim_080414[1].csv

Uploaded: 9/5/2014 11:45:39 AM B B S RS G B Download

* Levy Rate fixed successfully, however Missing DOM Date needs to be fixed before updating file status to Complete.

Needs Review
Delete File Fix Levy Rate
Missing DOM Data

m Tax District Code Submitted Levy Rate M Levy Rate Valuation Difference Your Claim Amount Recalc Claim Amount

71053 2322047 2322047 25470.00 591.43 591.43

71023 23.28764 23.28764 130508.00 303922 3039.22

10. Make sure to review all pages of your Missing DOM Data Report.

71_ReplacementClaim_080414[1].csv

Uploaded: 9/5/2014 11:48:39 Al [N = S ETTT B8 Download

Needs Review
Delete File Fix Levy Rate
Missing DOM Data

m Tax District Code Submitted Levy Rate M Levy Rate Valuation Difference Your Claim Amount Recalc Claim Amount

71036 29.00000 29.03062 71520.00 2074.08 2076.27

43 71053 23.22047 23.22047 25470.00 591.43 59143
42 71023 23.28764 23.28764 130508.00 3039.22 3039.22
41 71022 2482559 2482559 51479.00 1278.00 1278.00
40 71021 23.15563 2315563 17690.00 409.62 40962
39 71019 23.50557 23.50557 9456.00 22227 22227
38 71018 23.15200 2315200 32021.00 74135 74135
T 71027 2315901 2315901 11041.00 255| .

Click on each number to see that page or
36 71026 23.50857 23.50857 18747.00 440

" 4 “ " 5

use “Next” and “Last” to navigate.

35 71071 2460348 6788.00
Hext | Last

11. If, after review, all reported missing data is because there are no parcels for those tax districts, click on
the “Ignore All” button.



Note: Once you select “Ignore All” and “OK”, your changes cannot be reversed and your file will be
complete.

Missing DOM Data

By selecting Ignore button, you are certifying that you don't have any parcels for the Dom Tax District code listed below.

Message from webpage ﬁ

% Areyou sure you want to ignore these Dom Tax District Codes?
- Ignore All

This action cannot be undone.

! Once selected, changes cannof

Total Rows Uploaded: 42
Missing DOM Data: 64

Assessment Year

2013 oK J ’ Cancel

2013 04 33

2013 71103 2328247
2013 71102 2328247
2013 71101 2284955
2013 71089 2236097
2013 71098 2236097
2013 71085 0.00000
2013 71094 3370795




Reporting of Replacement Claim by Tax District

You can download and save or print a report of the Replacement Claim calculated and to be paid by DOM Tax

District.

1. Click on the blue bar entitled “Download Replacement Claim File”.

My Files Upload Data +

File Processing is Complete

Contact

Instructions and Help

gn Qut

Your Replacement Claim file has bag ed and may download or view the file by clicking the button below.

. ] Download Replacement Claim File

Status @

File Validation @

File validation determines if vour file is

Content Validation @

Content validation determines if vour

2. Choose to open or save the file.

. .. L
File Processing is Complete I

Your Replacement Claim file has been processed and may download or view the file by clicking the button below.

- =)

Do you want to open or save this file?

Instructions and Help « n Out

Contact

MName: 71_ReplacementClaim_Data.csv

L Type: Application, 215KB ) i
Status @ From: B lent Validation @

int validation determines if your
intains valid data, orifit needs to be
ed before processing can complete.

v Uploaded Open ] [ Save ] [ Cancel J

" File validation

l--" While files from the Intemet can be useful, some files can potentially
@ ham your computer. f you do not trust the source, do not open or

v Imported - save this file. What's the risk?

JPassed

" Data Validation imported for further processing.

' Finished ' Correct Size

v Correct Type



3. The column “Recalculated Claim Amount” is the amount that will be paid by IDR for the fiscal year.
The September installment will be one-half of the Recalculated Claim Amount.

The March installment will be the Recalcualted Claim Amount minus the first installment. Any
Replacement Claim corrections will be offset in the March installment.

Tax District Code Submitted Levy Rate  DOM Levy Rate Valuation Difference  Your Claim Affount Recalculated Claim Amount

71053 23.22047 23.22047 25470 1.43 591.43
71023 23.28?64' 23.28?64! 130508 30357 3

71022 24.82559 24.82559 51479 1278 1278
71021 23.15563 23.15563 17690 409.62 409.62
71019 23.50557 23.50557 9456 222.27 222.27
71018 23.152 23.152 32021 741.35 741.35
71027 23.15901 23.15901 11041 255.7 255.7
71026 23.50557 23.50557 18747 440.66 440.66
71071 24.60348 24.60348 6788 167.01 167.01
71041 24.60348 24.60348 130415 3208.66 3208.66
71072 24.67668 24.67668 36433 899.05 899.05
71040 24.67668 24.67668 144538 3566.72 3566.72
71012 22,9427 22,9427 9664 221.72 221.72
71063 23.28247 23.28247 5273 122,77 122.77
71015 23.28247 23.28247 17212 400.74 400.74
71010 23.28247 23.28247 90488 2106.78 2106.78
71100 22.84955 22.84955 1413481 32297.4 322974
71009 22.84955 22.84955 30075 687.2 687.2
71006 21.53386 21.53386 7194 154.91 154.91
71004 21.82208 21.82208 830 18.11 13.11

71069 36.14302 36.14302 106219 3839.08 3839.08



